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1. O01mme moJ10KeHUs

1.1. Hensto ganHOro IlomokeHus SABISETCA OMNpEACICHHE Topsaka 00paboTKH
MEPCOHAIBHBIX JAHHBIX Pa0OTHUKOB MYHHUIIMIAILHOTO aBTOHOMHOTO 00IIe00pa3oBaTEIbHOTO
yUpexaeHuss cpeaHeil oOmeoOpazoBarenbHor mmkoiabl Ne 34 umenu 79-if TBapuelcKoi
CTpenKOBOW auBH3UM T. Tomcka (mamee paOOTHHKOB), OOECIEUYECHUE 3aIIUTHI MPaB U CBOOOI
paboTHMKOB Tmpu 00paboTKe HX MEpPCOHANbHBIX JAaHHBIX, a TaKXKe YCTaHOBJICHUE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI, MMEIOIIUX JOCTYN K TEPCOHAJIbHBIM JIaHHBIM
pabOTHUKOB, 3a HEBBINOJIHEHHE TPeOOBAaHUN HOPM, PErYIHPYIOIIMX 00pabOTKYy M 3allUTy
MEPCOHAJIbHBIX JIAHHBIX.

1.2. Hacrosimee Ilonoxkenue paspaborano Ha ocHoBaHuM craredl Koncturynum PO,
TpynoBoro Kopmekca P®, Kopekca 00 aIMUHUCTpAaTUBHBIX IIpaBOHapylleHUsx PO,
I'paxxnanckoro Komekca P®, YromoBuoro Komekca P®, a takke denepanbHoro 3akoHa «O0
uHpopManuu, HHOPMATU3ALNH U 3aLTUTE UHPOPMAITUI

1.3. IlepconanbHble aHHBIE OTHOCSTCS K KaTeropuu KOH(HIECHIMAIbHON HH(OpMAIUH.
PexxuM KOH(MUICHINATEHOCTH MEPCOHATBHBIX JaHHBIX CHUMAETCS B CIyYasX OOE3TMYMBAHUS
win 1o ucredeHnu S0 eT cpoka XpaHEeHHUsI, €CJIM NHOE HE OMPEEeNICHO 3aKOHOM.

1.4. Hacrosiiee [lonmoskeHue yTBepKaaeTcsi 1 BBOAUTCS B ACHCTBUE MTpUKa3oM JlupekTopa u
ABIIETCS 00S3aTeIbHBIM JJIi HMCIOJHEHHS BCEMU pPAOOTHHKAMH, HMEIOUIUMH JIOCTYN K
MEPCOHAIBHBIM TaHHBIM.

2. [lousiTue M cocTaB MEPCOHAJIBbHBIX JAHHBIX

2.1. IepconanpHble naHHBIE paboTHUKA — HH(pOpMaLUsL, HeoOXonumas pabOTOdaTeNo B
CBSI3U C TPYAOBBIMH OTHOIICHHUSIMH U Kacaromuecss KOHKpeTHoro pabotnuka. [Tox napopmanneit
0 pPabOTHHMKAaxX IOHUMAIOTCS CBeAEHHS O (akTax, COOBITUSX M OOCTOSTENbCTBAX >KU3HU
paboTHHKA, TTO3BOJISIONINE UACHTU(DUIIMPOBATD €r0 JTHYHOCTb.

2.2. B cocraB nepcOHANBHBIX JaHHBIX PA0OOTHHUKA BXOJISAT:

- ®UO;

- 3aHMMaeMasi JI0JDKHOCTB;

- CBEJICHUS O JOXO/aX;

- CTaXX paboTHI;

- TACTIOPTHBIE JAHHBIE;

- aJlpec MeCcTa PerucTpalyy;

- KOHTaKTHBIHN TenedoH;

- HH;

- HOMEp MMEHCHOHHOTO CTPaxOBOTO CBUJIETEIILCTBA,

- pexBu3uTH oauca OMC (IMC);

- TaHHbIe 00 00pa3oBaHUH;

- JAaHHBIE O CEMEMHOM I0JIOKEHUH;

- COCTOSIHUE 37I0POBBSI;

- coJiepKaHue TPYIOBOI0 I0r0BOPa;

- TMYHBIE JIeNIa U TPYIOBbIe KHIKKU COTPYTHUKOB,

- Jlena, cojep)Kallie MaTepuanbl MO MOBBIIICHUIO KBATU(PHUKAIMA U MEPernoJroToBKe
COTPY/ZIHUKOB, X aTTECTAILNH, CIY)KEOHBIM pacclieZIOBaHHIM;

- CIIpaBKa O HAIWYHMH (OTCYTCTBHUHU) CYTUMOCTH U (WK) (hakTa yroJOBHOTO Ipecie0BaHUs
100 O MPEKPAIICHUN YTOJIOBHOTO MPECIIeIOBAHUSI.

2.3. JlaHHbBIE JOKYMEHTHI SBISAIOTCS KOH(UICHIMAIBHBIMHU, XOTS, YIUTHIBasi ©X MacCOBOCTb
U €MHOE MECTO OOpabOTKM M XpaHEHHUs - COOTBETCTBYIOIIWH rpu( OrpaHUYEHUS HAa HHUX HE
CTaBHTCSI.



3. O0padoTKa MepCOHANBbHBIX JAHHbIX

3.1. Tlog o006paGoTKOi TMepCOHAIbHBIX JMJAHHBIX paOOTHHKA MOHUMAETCS MOJIyuYeHHE,
XpaHeHHe, KOMOMHHpPOBaHHE, Iepejada WIH JII000e Ipyroe MCIOIb30BaHUE MEPCOHATBHBIX
JTAHHBIX paOOTHUKA.

3.2. B nemsx obecrnieueHus: mpaB ¥ CBOOO YelIOBEKa M TpaKIAaHWHA PadOTOAATENh U €ro
MPEACTaBUTENM TP 00pabOTKE TMEePCOHANBHBIX JaHHBIX pPaOOTHUKA O00sA3aHBI COOIIOJATH
crnenyromue oome TpedoBaHus:

3.2.1. OO0OpaboTka TEPCOHAIBHBIX JAHHBIX PAOOTHHKA MOXET OCYIIECTBISATHCS
UCKJTIOUUTENIFHO B LEJSIX 00ecredeHus: COOMIOACHUS 3aKOHOB M MHBIX HOPMATUBHBIX MPABOBBIX
aKTOB, COJCHCTBHS pabOTHHKAM B TPYIOYCTPONCTBE, OOYyYEHHH U MPOJBHKEHUH IO CIyX0e,
oOecrieyeHus JIMYHOM 0€30MacHOCTH pPAaOOTHUKOB, KOHTPOJS KOJIMYECTBA M KadyecTBa
BBITNOJIHSAEMON pabOThl M 00eCTIeUeHUsI COXPAHHOCTH UMYILIECTBA.

3.2.2. Tlpu onpenencHun o0beMa U coaep KaHus 00pabaTHIBAEMBIX MEPCOHATBHBIX JTaHHBIX
paboTHHKa paboToaaTenb T0JDKEH pyKoBoAcTBoBaThes KoHcTuTynuen Poccuiickoit denepannn,
Tpynossim Konexcom u mHBIMHE (heepaibHBIMU 3aKOHAMH.

3.2.3. TlonmyuyeHuWe TEPCOHAIBHBIX JIAHHBIX MOXET OCYIIECTBISTHCA KaK IyTeM
IPECTaBICHUS UX CAMUM PAOOTHUKOM, TaK M ITyTEM ITOIYYEHHS X U3 HHBIX HCTOUHUKOB.

3.2.4. llepconanpHble JaHHBIE pabOTHUKA CleIyeT IMOoiy4aTb y Hero camoro. Ecmu
NIEPCOHAIbHBIE JaHHbIE PAOOTHHKA BO3MOXKHO IIOJIYYUTh TOJIBKO y TpPEThEH CTOPOHBI, TO
pabOTHUK JOJDKEH OBITh yBEIOMJIEH 00 STOM 3apaHee M OT HEro JOJDKHO OBbITh MOJTY4YeHO
nucbMeHHoe coriacue. Paborogarens J0mKeH cOOOIUTh paOOTHUKY O LIETSAX, IPEANONIaracMbIX
MCTOYHUKAX U CIIOCO0aX MOJIyUYeHHUs MEPCOHANBHBIX TAHHBIX, a TAK)KE O XapaKTepe MO IeKAIINX
MOJIYYCHUIO TIEPCOHAIBHBIX JAHHBIX W MOCIEICTBHAX OTKa3za pabOTHHMKA [aTh MHCbMEHHOE
corjacue Ha UX MOJIyueHue.

3.2.5. Paboronarens He UMeET IpaBa MOIy4aTh U 00pabaThIBaTh NEPCOHAIBHBIC TaHHBIC
paboOTHUKA O €ro MOJUTUYECKUX, PEUTMO3HBIX U HMHBIX YOEXKICHHUAX U YaCTHOW ku3HU. B
CIIy4asiX, HEIIOCPEJACTBEHHO CBSI3aHHBIX C BOIPOCAMHU TPYJIOBBIX OTHOLIEHUI JaHHBIE O YACTHOMN
JKU3HU paboTHHKA (MH(pOpPMAIUs O KUZHEJCATEILHOCTU B chepe CeMEHHBIX OBITOBBIX, JTUUYHBIX
OTHOLIEHUI) MOTYT OBITh MOJY4YEHBI U 00paboTaHbl pabOTOIATENEM TOJIBKO C €r0 MUCBMEHHOTO
COIJIacHsl.

3.2.6. PaboTtonaTenp HE MMEET MpaBO MONy4aTh U oOpabdaThIBaTh MEPCOHAJIbHBIE JaHHbBIE
pabOTHHKAa O €ro WIEHCTBE B OOILECTBEHHBIX OOBEIMHEHHUAX WU €ro Mmnpodcor3Hon
JeSITENIbHOCTH, 3a UCKIIFOUEHUEM CITy4aeB, MPEIyCMOTPEHHBIX (efiepaibHbIM 3aKOHOM.

3.3. K o6paboTke, nepeaaye u XpaHEHUIO NEPCOHATBHBIX JAHHBIX pa0OTHHUKA MOTYT UMETh
JOCTYT CIAEAYIOLUE COTPYAHUKU:

- IUPEKTOP,

- 3aMECTUTENH JUPEKTOopa,

- I&KYPHBIN aJIMUHUCTPATOP,

- CeKpeTapb,

- COTPYAHUKH OyXTanTepHH,

- nHxkeHep 1o oocmyxkuBanuo O9BM u TCO.

3.4. Vcnionb30BaHNE NEPCOHANBHBIX JIAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBUU C LIEIISIMH,
OTNpEeACTUBIINMH UX TOTyYECHHE.

3.4.1. IlepcoHayibHBle JaHHBIE HE MOTYT OBITH MCIOJIB30BaHbl B LEISAX NPUUYUHEHUS
MMYILECTBEHHOTO ¥ MOPAJbHOTO Bpela rpakaaHam, 3aTPyAHEHUs peaiu3aluu MpaB U cBOOOJ
rpaxknan Poccuiickoit @enepaunn. Orpannuenue npas rpaxaad Poccuiickoir denepanuu Ha
OCHOBE HCIOJIb30BaHUsI HHGOpMalUUU 00 WX COLMAIBHOM IPOMCXOXKIECHHWU, O pacoBOH,
HAIlMOHAJILHOM, SI3IKOBOM, PEIMTHO3HOM U MapTHUIHOM MPUHAIICKHOCTH 3alPEIICHO U KapaeTcs
B COOTBETCTBUH C 3aKOHOJATEIHLCTBOM.

3.5. Ilepenaua nepcoHaIbHBIX JaHHBIX pAOOTHHKA BO3MOKHA TOJIBKO C COTJIacHsi pabOTHHUKA
WIH B CIy4asixX, IpsIMO MIPEIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.



3.5.1. Ilpu nepenaye nmepcoHAIBHBIX JaHHBIX paOOTHHKA pabOTOAATENb JOIKEH COOI0IATh
CIIeAyIoMe TpeOOBaHUS:

- He coO0IlaTh MepCcOHANbHbIE JaHHbIE PAaOOTHUKA TPETheil CTOpoHEe 0e3 MUCHMEHHOTO
cornacusi pabOTHUKA, 3a MCKIIOYEHHEM CJIy4aeB, KOIJIa 3TO HEoOXOIMMO B  LENAX
MPEyNpEexKACHUs YIPO3bl )KU3HU U 310pOBbI0 PaOOTHHKA, a TAKXKE B CIIy4asix, YCTAHOBJICHHBIX
benepanbHBIM 3aKOHOM;

- He coo0IaTh MepCcoHaJbHbIE [aHHbIE Pa0OTHHMKA B KOMMEpUECKHUX LeisIx 0e3 ero
MUCHMEHHOTO COTJIACHS;

- OpeayNnpenuTh JUL, MOJy4alolluX MepCOHaJbHbIe NaHHbIe pabOTHHKA, O TOM, YTO 3TH
JTAHHBIE MOTYT OBITh MCITOJIb30BaHbI JIUIIb B LENAX, Ui KOTOPBIX OHH COOOIICHBI, M TPeOOBaTh
OT JTHX JIMI[ TMOATBEPXKACHUS TOr0, YTO ASTO NpaBwio cobmogeHo. Jluma, momyuaroniue
NEepCOHANbHbIE  JaHHble  pabOTHHKA, O0O0sf3aHBl  COONIOJATh  PEXHUM  CEKPETHOCTH
(xoH(UAeHIMANbHOCTH). J[aHHOE MOJIOKEeHHEe HE pacHpOCTpaHsieTcss Ha 0OMEH MepCOHATbHBIMU
JTAHHBIMH PaOOTHUKOB B MOPSIKE, YCTAHOBICHHOM (e/lepaIbHBIMHU 3aKOHAMH;

- pazpewmiatb JOCTYNl K TMEPCOHAIBHBIM JaHHBIM PaOOTHHUKOB TOJBKO CIEHHUATIBHO
YIIOJITHOMOYEHHBIM JIMIIaM, OTpeNeleHHbIM B [I0J0XKEeHHH O pasrpaHUYeHUM TpaB JOCTyHa K
MEPCOHAIBHBIM JaHHBIM, IIPH 3TOM YKa3aHHBIE JIMLA JOJIKHBI UMETh MPABO MOTy4YaTh TOJBKO T€
NepCOHANbHBIE JaHHBbIE PA0OTHUKA, KOTOpPHIE HEOOXOAMMBI ISl BBIOJHEHHS KOHKPETHBIX
byHKIH;

- He 3amlpalrBaTh HHPOPMAIMIO O COCTOSHUU 370POBBSI paOOTHHKA, 32 UCKIIOUYEHUEM TEX
CBEICHHI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH BBITIONTHEHUSI PAaOOTHUKOM TPYAOBOI
byHKINY,

- MepeaBaTh MepcoHaNbHbIC JaHHbIE pa0OTHUKA MPEICTABUTENSIM PAOOTHUKOB B MOPSIJIKE,
yctaHOBIIeHHOM TpynoBeiM KonexcoM, W orpaHuuuBaTh 3Ty WHGOPMAIMIO TOJIBKO TEMHU
MEPCOHAIBHBIMU JIaHHBIMH PabOTHHKA, KOTOPbIE HEOOXOAMMBI JJIsi BBHIMOTHEHHS YKAa3aHHBIMHU
NPEJCTaBUTEISIMU UX (PYHKIUH.

3.5.2. Ilepenaua nepcoHaNbHBIX TaHHBIX OT JEpKaTelsd UM €ro MPEeJCTaBUTENCH BHEIIHEMY
NOTPEOUTEII0 MOXKET JOMYCKAThCS B MUHUMAIIBHBIX 00BEMax M TOJBKO B LEJSIX BBITIOJTHEHUS
3aJ1a4, COOTBETCTBYIOIIUX OOBEKTUBHON MPHUUKHE cOOpa ITUX JaHHBIX.

3.5.3. Ilpu nepenaye nepcoHaAIbHBIX JaHHBIX paOOTHHKA MOTPEOUTENSIM (B TOM YHCIE U B
KOMMEpUYECKUX IeJIsX) 3a Mpelesibl OpraHu3aluu pabdoTojaTeNb He JOJDKEH coo0laTh 3TH
JTAHHBIE TPEThEH CTOpPOHE 0e3 MUCHMEHHOTO cOoTrjacusi paOOTHHKA, 32 MCKIIOYCHHEM CIyJaeB,
KOTJ]a 3TO HEOOXOMMO B LEJIAX MPEAYIPEKICHHU YIPO3bl KHU3HHU U 310pPOBbI0 PAOOTHHKA MU B
ClTydasiX, yCTAaHOBJICHHBIX (eIepaIbHBIM 3aKOHOM.

3.6. Bce mepnl koH(UIEHIHATBHOCTH TIpH cOope, 00paboTKe M XpaHEHUHU MEePCOHATBHBIX
JMAHHBIX COTPYIHHMKA pAaCHpOCTPAHAIOTCS Kak Ha OyMaxHble, TaK M Ha DJEKTPOHHBIC
(aBTOMaTU3UPOBAHHBIE) HOCUTETH HH(POPMAITHH.

3.7. He nomyckaercs OTBeYaTh Ha BOIPOCHI, CBSI3aHHBIE C MEpeaueii MepcoOHAIbHON
uHpopManuu 1o teaedoHy win paxcy.

3.8. XpaHeHue NmepcoHaIbHBIX JAaHHBIX JOJDKHO MPOUCXOAUTH B TOPSJIKE, UCKITFOYAIOIIEM
UX yTpaTy WM UX HEMPABOMEPHOE HCIOIb30BaHUE.

3.9. llpu npuHATHUU pelIeHUH, 3aTparuBalOIIMX HMHTEPEChl paOOTHUKA, pabOTOJaTeNh HE
UMeeT IIpaBa OCHOBBIBAaTbCA Ha [EPCOHAIBHBIX JAHHBIX PAa0OTHHKA, MOJYYEHHBIX
UCKITIOUUTENIFHO B pPE3ylbTaTeé WX aBTOMATU3UPOBAaHHOW OOPaOOTKM WIIM DIIEKTPOHHOTO
noiy4yeHus. PaboTogarens y4uThIBaeT JIMYHBIE KauyecTBa paOOTHHMKA, €r0 JOOPOCOBECTHBIM U

3¢ (dEeKTUBHBIN TPY/I.

4. JlocTyn K nepCcoOHAJbHBIM JAHHBIM

4.1. BuyTpeHHuii 1ocTym.
4.1.1. [IpaBo gocTymna K NepcoHaIbHBIM JaHHBIM COTPYJHUKA UMEIOT:
- caM paOOTHHUK, HOCUTEIb TaHHBIX,



- Jpyrue COTPYAHMKM OpTraHM3allMd TPH BBIIOJIHEHUH UMH CBOUX CIIY)KEOHBIX
00513aHHOCTEH.

4.2. BHeHUN JOCTYII.

4.2.1. K yncny MaccoBbIX MOTpeOUTENEH MepCOHAIbHBIX JAHHBIX BHE OpPraHU3allMd MOXHO
OTHECTHU T'OCYJITapCTBEHHBIE U HETOCYAapCTBEHHbIE (DYHKIIMOHAIBHBIE CTPYKTYPHI:

- HaJIOTOBBIE MHCTICKIIUY;

- IPaBOOXPAHUTENIbHBIE OPTraHbl;

- OpraHbl CTATHCTHUKW;

- CTPaxOBBIE€ ar€HTCTBA;

- BOCHKOMATBHI;

- OpraHbl COLIMAIBLHOTO CTPAXOBAHUS;

- ICHCUOHHBIE (POH/IBI,

- IO/Ipa3/IeIeHNUs MYHUIIMIIAIbHBIX OPTaHOB YIIPaBJICHUS,

4.2.2. Ham3opHO-KOHTPOJIBHBIE OpPraHbl UMEIOT JOCTYN K WH(OpMAalUUd TOIBKO B cdepe
CBOEHY KOMIIETECHIINH.

4.2.3. OpraHuzanuu, B KOTOPbIE€ COTPYIHHUK MOKET OCYIIECTBIATh TMEPEUNCICHUS
JNEHEXKHBIX CPEICTB (CTpaxoBbleé KOMIIAHWU, HETOCYAApCTBEHHBIE TIEHCHOHHBIE (OHIIBI,
OJIarOTBOPHUTENBHBIE OpPraHW3ALUHN, KPEAWTHBIC YUPESKICHHS), MOTYT MOJYYHTH IOCTYH K
MEPCOHAIBHBIM JIaHHBIM PAOOTHUKA TOJIBKO B CIIy4ae ero MUCbMEHHOTO pa3pelleHHs.

4.2.4. Jlpyrue opranu3aiiu.

Ceenenusi o paboTaronieM COTpYJHUKE WU YK€ YBOJIEHHOM MOTYT OBITh MPEIOCTaBICHBI
JIpYroi opraHu3aliy TOJIbKO C MMCbMEHHOIO 3alpoca Ha OJIaHKe OpraHu3aluy, ¢ IPUI0KEHUEM
KOIUU HOTapHUaJIbHO 3aBEPEHHOTO 3asBJICHUS paOOTHHKA.

[lepcoHanbHble NaHHBIE COTPYAHHWKA MOTYT OBITH IPENOCTABICHBI POJCTBEHHHKAM HIIH
YJIEHAM €T0 CEMbH TOJIKO C MUCHbMEHHOTO Pa3pelIeHHs] CAMOT0 COTPYIHUKA.

B ciyuae pa3zBona ObiBiIasi cynpyra (Cynpyr) UMEIOT IpaBo OOpaTUTHCS B OPraHU3aLUIO C
MUCHEMEHHBIM 3aIPOCOM O pa3Mepe 3apaboTHOM TUTaThl cOTpyaHuKa 0e3 ero cornacus. (YK PD).

5. 3ammTa nepcoHaNbHBIX JaHHBIX

5.1. Ilox yrpo30ii niaM ONaCHOCTBIO YTPaThl NEPCOHAIBHBIX JaHHBIX [IOHUMAETCS €AUHUYHOE
WIM KOMIUJIEKCHOE, PEaJbHOE WM IMOTEHIMAJbHOE, AaKTUBHOE WM IAaCCUBHOE NPOSBICHHE
3JIOYMBIIIJIEHHBIX BO3MO)KHOCTEM BHEIIHMX WM BHYTPEHHUX HCTOYHHMKOB yIpoO3bl CO3JaBaTh
HeOJaronpusTHbIE COOBITHS, OKa3bIBaTh JIECTAOMIM3UPYIOIIEE BO3JCHCTBHE HA 3aIIUIIAEMYIO
UH(OPMALIHIO.

5.2. Puck yrpo3sl jt00bIM HH(OPMALMOHHBIM pecypcaM CO3Aal0T CTHUXUHHBIE O€/CTBUS,
DKCTPEMAJIBHBIE CHUTYyallMM, TEPPOPUCTUYECKUE ACUCTBHS, aBAPUU TEXHUUYECKUX CPEACTB U
JUHUM CBSI3U, JpyrHe OOBEKTHUBHBIE OOCTOSATENbCTBA, a TAKXKE 3aUHTEPECOBaHHBIE U
HE3alHTEPECOBAHHBIE B BOSHUKHOBEHUH YIPO3bI JIULA.

5.3. 3amuTa nepcoHaibHBIX JAHHBIX MPEACTABISET COOOM JKECTKO perjiaMeHTUPOBAaHHBIN U
JUHAMUYECKH TEXHOJOIMYECKHH MIPOLECC, MNPEeIyNpeXNaoluil HapylIeHue IOCTYINHOCTH,
L[EJIOCTHOCTH, JOCTOBEPHOCTH U KOH(UIEHIIMATIBHOCTH MEPCOHAIBHBIX JaHHBIX U, B KOHEYHOM
cdere, 00eCHeuMBAIONIMKA JOCTATOYHO HAASKHYI0 0€30MacHOCTh MHGPOpPMALUU B Hpolecce
YIPaBJICHYECKON U MPOU3BOACTBEHHOM JIEATEIbHOCTH KOMITAHUH.

5.4. 3ammTa nepcoHaJIbHBIX JAHHBIX PaOOTHHKA OT HEMPABOMEPHOTO HX HCIIOJIB30BAHHS
WIM yTpaThl JOJDKHA OBITh oOecredyeHa paboToAaTeseM 3a CYeT €ro CpelcTB B MOpPSIKE,
YCTAHOBJICHHOM (peJiepaibHbIM 3aKOHOM.

5.5. 3ammra OT BHYTPEHHUX HapyLIIUTEICH.

5.5.1. OCHOBHBIM BUHOBHUKOM HECAHKIIMOHUPOBAHHOI'O JJOCTYIA K MEPCOHAIbHBIM JaHHBIM
SBISIETCSA, Kak MPaBUJIO, TMEpPCOHAN, padoTarolMi C JOKyMEHTaMH U 0a3aMu JIaHHBIX.
PernamenTanus noctyna nepcoHana K KOH(QUICHIMAIBHBIM CBEICHUSAM, TJOKYMEHTaM M 0a3am
JTAHHBIX BXOJUT B YUCIIO OCHOBHBIX HAllpaBJIEHUH OpPraHU3al[MOHHOM 3allUThl MHPOPMALUU U



npelHa3HayeHa JUisl pa3rpaHuyeHHs] MOJTHOMOYUN MEXKIY PYKOBOAUTEISIMHU U CHEUAINCTaMU
OpTaHH3aIIH.

5.5.2. Jnsa oOecrieueHuss BHYTPEHHEW 3aIlMThl IEPCOHAIBHBIX JaHHBIX pPaOOTHUKOB
HE00XO0IUMO COOIIOIATh PSIT MEp:

- OrpaHMYEHHE U perjiaMeHTalisl cocTaBa pPa0OTHUKOB, (HYHKIMOHAJIbHBIE O0S3aHHOCTU
KOTOPBIX TPeOYIOT KOH(UICHIINATLHBIX 3HAHU;

- cTporoe u30HparenbHOE U O0OOCHOBAaHHOE paclpeiesieHue JOKYMEHTOB M MH(pOpMaluu
MEXy paOOTHUKAMU;

- palMoHANbHOE pa3MeleHHe padoyux MecT paOOTHUKOB, IIPU KOTOPOM HCKIIOYAIOCH ObI
0OECKOHTPOJIFHOE MCII0JIb30BAaHKE 3aLUIAeMO HH(OopMaIy;

- 3HaHUE PaOOTHUKOM TPeOOBAaHUN HOPMATHUBHO — METOAMYECKHUX JOKYMEHTOB IO 3aIIHUTe
UH(POPMALIUU ¥ COXPAHEHUH TaiHBI,

- Hajuuue HEOOXOIMMBIX YCIOBUH B TMOMEUICHUH JUIsi paboThl ¢ KOH(HUACHUIHATbHBIMU
JTIOKyMEHTaMH U 0a3aMu JaHHBIX;

- OIpeJIeIeHHE U perjJaMeHTalls cocTaBa paOOTHUKOB, HMEIOIIMUX MPAaBO JOCTYyMa (BX0/a) B
MOMEIICHUE, B KOTOPOM HAXOJUTCS BEIYUCIUTEIbHAS TEXHUKA;

- OpraHu3aius NopsaKa YHUUTOKeHHsI HHpopMaluu;

- CBOCBPEMEHHOE BBISIBIICHUE HapyIICHUS TPeOOBAaHUN pa3pelIMTeNIbHON CHUCTEMBI JIOCTYIIA
paboTHUKaMU MOapa3AeICHUS;

- BOCHHTATENIbHAST W pa3bsACHUTEIbHAas paboTa ¢ COTPYAHMKAMHU IMOJPA3JEICHUS IO
NPEeIyNpexXACHUI0O YTpaThl I[IEHHBIX CBEIEHUN mnpu paboTe ¢ KOH(PHUICHUIUATHHBIMU
JOKYMEHTaMH.

5.5.3. 3ammra nepcoHaNbHBIX JaHHBIX COTPYAHUKA HA AIEKTPOHHBIX HOCUTEISX.

3ammTa mepcOHAIBHBIX JTAHHBIX COTPYIHUKA HA AJIEKTPOHHBIX HOCHUTEISX OCYIIECTBISETCS
B cooTBeTCTBUU ¢ MHCTpyKiueil nmo obecrneyeHH0 0e30MacHOCTH pabodynx MecT oOpaboTku
NEPCOHAIBHBIX JIAHHBIX.

5.6. 3amuTa OT BHEIIHUX HapyLIUTEIEH.

5.6.1. Jlns 3ammThl KOH(PHUIECHIMATHHONH HWH(POPMALUU CO3MAIOTCSA IICJICHANIPABICHHBIC
HEONAroNpHUsATHBIE YCIOBUS U TPYAHOMPEOJOJUMbIE MPEMSITCTBUS Ml JUIA, IBITAIOLIETOCs
COBEPIINUTHh HECAHKIIMOHUPOBAHHBIN JOCTYM U OBJIajieHne naopmanueid. Llensto u pe3yapraTom
HECaHKIMOHUPOBAHHOTO JOCTyNMa K HMH(DOPMAIMOHHBIM pecypcaM MOXKeT OBITb HE TOJBKO
OBIIQJICHUE IICHHBIMHA CBEJCHUSMH W WX WCIIOJB30BAaHWE, HO W WX BHJIOW3MEHEHHE,
YHUYTOKEHUE, BHECEHHE BHpYycCa, NOAMEHa, (ambcuduKanus COAEpPKaHUS PEKBU3UTOB
JOKYMEHTa U JIp.

5.6.2. Tlog TmOCTOPOHHHUM JIMIIOM IIOHMMaercs Jiro0oe JIMIo, HE HMerllee
HETIOCPEJCTBEHHOTO  OTHOIIEHHWS K  JICATENIbHOCTH  MYHHUIIMIIATHHOTO  aBTOHOMHOTO
00111€00pa30BaTENILHOrO YUpexKJIeHHs cpeHel obueoopazoBaTeabHoi mKkoabl Ne 34 umenu 79-
W rBapJIeVCKON CTPEIIKOBOM NHUBU3MM T'. ToMcKa, nocerutenn. [lIocTopoHHUE JMa HE TOJKHBI
3HaTh pacnpeneneHre QpyHKIui, padoune Mpoueccs, TEXHOIOTHIO COCTaBIEHUs, 0OopMIICHUS,
BEJICHUS M XpaHEHHsI TOKYMEHTOB, JIeJl K pab0ounX MaTepHaliOB B OT/IENIE TIEPCOHAA.

5.6.3. Jlns oOecrieueHHss BHEMIHEH 3alIUThl MEPCOHAIBHBIX JAHHBIX COTPYIHUKOB
HE0OXOAUMO COOJIIOAATh PSJT MEp:

- co0uo/IeHHe MopsiAKa MPHeMa, yueTa U KOHTPOJIS 1eATEIbHOCTH TIOCETUTENEH;

- IPOIYCKHOM PEKUM OpraHH3aINu;

- MCTIOJIb30BaHNE TEXHUYECKUX CPEICTBA OXPaHbl M CUTHAITH3AIINH;

- UCTIOJIh30BaHNE TEXHUYECKHUX CPEJICTB 3alIUTHI HH(OPMAIIHH;

- coOuoJieHHe TOopsijiKa OXpaHbl TEPPUTOPUH, 3JAHHUH, MOMEIIEHHH, TPaHCIIOPTHBIX
CPEICTB;

- BBINIONHEHUS TpPeOOBaHWN TO 3aluTe HWHPOPMAIMM TPU HHTEPBHLIOUPOBAHUH U
co0ece10BaHUsX.



6. IlpaBa n o0s13aHHOCTH Pa0OTHHKA

6.1. Bce paOOTHUKH TODKHBI OBITH O3HAKOMJICHBI ¢ HACTOSIIMM [10s10KE€HIEM 10,1 POCTIHCh.

6.2. B mensix 3amuThl NMEPCOHANBHBIX JAHHBIX, XPAHSIIIUXCS y paboTomaTelns, pabOTHUK
MMeeT IPaBo:

- TpeboBaTh WMCKIIOYCHUS WM HCIPABICHHUS HEBEPHBIX WM HEIMOJHBIX IMEPCOHATBHBIX
JIaHHBIX.

- Ha CBOOOHBIN OECIUTATHBIN JOCTYII K CBOMM IEPCOHAIBLHBIM JaHHBIM, BKIIOUas MPaBO Ha
MOJTyYCHHUE KOTUI JTF000M 3aIiCH, CoJIeprKallleld MepCOHAIbHBIC JaHHBIC,

- MEepPCOHATBbHBIC JIAHHBIC OICHOYHOTO XapaKTepa JOMOJHUTH 3asBICHUEM, BBIPAKAIOUIIUM
€ro COOCTBEHHYIO TOUKY 3PCHHS;

- OIIPEIENIATH CBOUX MPEICTABUTENCH SIS 3aIIUThI CBOMX MEPCOHATBHBIX JTaHHBIX;

- Ha COXpAHEHUE U 3aIIUTY CBOCH JIMYHOW U CEMEUHOM TaHBI.

6.3. PaboTHuK 00s13aH:

- TepemaBaTh pabOTOMATENI0 WM €ro  MPEACTABUTENI0 KOMIUICKC JIOCTOBEPHBIX,
JOKyMEHTHPOBAHHBIX TEPCOHAIBHBIX JAaHHBIX, COCTaB KOTOPBIX YCTaHOBICH TpYyIOBBIM
KoJZekcoM POD.

- CBOEBPEMEHHO c000IIaTh paboToAATENI0 00 U3BMEHEHHH CBOMX MEPCOHAIIBHBIX JIAHHBIX.

- co0moaaTh KOH(PUIEHIIUAIBHOCTh MEPCOHATBHBIX JTAHHBIX JAPYrUX PaOOTHHUKOB, CTaBIIMX
€My U3BECTHBIMHU BO BpEMs UCTIOJHEHUS CBOMX JOJDKHOCTHBIX 00SI3aHHOCTEH.

6.4. PaGoTHHMKHU cTaBAT paboTomaTesis B M3BECTHOCTh 00 WM3MEHEHUHW (aMUIUU, UMEHH,
OTYECTBA, JATHl POXKACHHS, YTO MOJIydaeT OTPAXCHHE B TPYJOBOW KHIDKKE HAa OCHOBAHUU
MPEJICTAaBICHHBIX JOKYMEHTOB. [IpM HE0OXOIMMOCTH W3MEHSIOTCS OaHHbIE 00 00pa3oBaHUH,
npodeccuu, CrennaIbHOCTH, IIPUCBOCHUH HOBOTO pa3psiaa U mp.

7. OTBeTCTBEHHOCTD 32 pa3rialieHue KOHpuaeHunaabHoi nHGOpMaluK, CBI3aHHOH C
NepCOHAIbLHBIMU IAHHBIMH

7.1. IlepcoHanpHasi OTBETCTBEHHOCTh — OJHO M3 TJIABHBIX TpPeOOBaHUN K OpraHu3aluu
(GYHKIIMOHUPOBAHMSI CUCTEMBI 3aLUTHl NEPCOHAIBHON MH(OpMaMKU U 005A3aTE€IbHOE YCIOBHE
obecnieueHns 3PHEKTUBHOCTH ITON CUCTEMBI.

7.2. YOpuandeckue u (PU3HUECKUE JIMIA, B COOTBETCTBUU CO CBOUMHU MOJHOMOYHSIMHU
BIaJCIOIKe HMHPOpPMaLMel o TrpaxkaaHaxX, NOJIYyYalollMe W UCHONb3YIOIIUE €€, HECYyT
OTBETCTBEHHOCTh B COOTBETCTBUU € 3aKOHOJATENbCTBOM Poccuiickor denepanniu 3a HapylueHue
pe’KuMa 3aluThl, 00pabOTKH U MOPsIIKA UCTIONb30BaHUS 3TOW HHPOPMALIUH.

7.3. PykoBonuTenb, paspellalonil JOCTYH COTpPYAHHMKAa K KOHQUICHIHMAIBHOMY
JIOKYMEHTY, HECET IIEPCOHAIIBHYIO OTBETCTBEHHOCTD 3a JAHHOE Pa3pelLCHUE.

7.4. Kaxnaplii COTPpYAHHK MYHHUIMIIAILHOTO aBTOHOMHOTO 00I1€00pa3oBaTEILHOTO
yupexJIeHuss cpeaHeil obmeobpazoBatenbHON mkoabl Ne 34 wumenu 79-if rBapaeiickoi
CTpenKoBOM auBu3uu r. ToMcka, monydaromuid A paboThl KOHPHUAECHIUATbHBIA JOKYMEHT,
HECET eIMHOJMYHYI0 OTBETCTBEHHOCTh 3a COXPAHHOCTb HOCHUTEN M KOH(UAECHIHUAIBHOCTh
uH(pOpMaLIUH.

7.5. Jluna, BUHOBHBIE B HapyLIEHHMM HOPM, PETyJIUPYIOLIMX IOJNydyeHHe, 0OpaboTKy Hu
3alIUTy MEPCOHANBHBIX JaHHBIX Pa0OTHUKA, HECYT IUCHUIUIMHAPHYIO, aJIMUHUCTPATUBHYIO,
IpaXXJIaHCKO-TIPaBOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUHU C (helepasibHbIMU
3aKOHAMHU.

7.5.1. 3a HEUCHOJHEHUWE WM HEHaJyIeXkallee MCIOJHEHHEe PAaOOTHUKOM 10 €ro BHHE
BO3JIO)KEHHBIX Ha HEero 00s3aHHOCTEH MO COOJIOACHUIO YCTAaHOBJIEHHOTO MOpsaKa paboThl co
CBEICHMSIMH  KOH(QHMAECHLUMAIbHOIO  XapakTepa  paborojareib  BOpaBe  MPUMEHSTh
npexycMoTpeHHble TpynoBeiM KogekcoM TUCIUIUIMHAPHBIE B3BICKAHUS.

7.5.2. JlomKHOCTHBIE JHIA, B OOS3aHHOCTh KOTOPBIX BXOJUT 00paboTKa MEepCOHATbHBIX
JAHHBIX COTPYJHHMKA, OO0s3aHBl O00ECHeuuTh KaXJIOMy BO3MOXKHOCTh O3HAKOMJICHUS C



JOKYMEHTaMU U MaTepuaiaMy, HEOCPEACTBEHHO 3aTPAaruBaloLMMU €ro MpaBa u cCBOOObI, €CITU
MHOE HE MPEeAyCMOTPEHO 3aKoHOM. HempaBoMmepHBI OTKa3 B MPEAOCTABICHHM COOpPAHHBIX B
YCTaHOBJICHHOM TOPSJKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE IPEJOCTaBICHHE TaKHUX
JOKYMEHTOB WJIM WHOH HWHPOPMALMKM B CIydasX, IPEIyCMOTPEHHBIX 3aKOHOM, JHOO
MPEIOCTABIICHUE HEMOJHOW WM 3aBEAOMO JIOXKHOW HH(OpMAIMM — BJIEYET HaJOXKEHHE Ha
JOJDKHOCTHBIX JIMIL aJJMMHUCTpAaTHBHOTO mTpada B pasmepe, ompenensemoMm Koaexcom 00
aIMUHUCTPATUBHBIX IPABOHAPYILIECHHUSX.

7.5.3. B coorBerctBuu c ['paxnanckum Kopekcom nuia, HE3aKOHHBIMH METOJIaMU
MOJyYUBIINE UH(GOPMALIMIO, COCTABIAIONIYIO CIYXEOHYI0 TaliHy, OO0S3aHbBl BO3MECTUTh
NPUYMHEHHBIC YOBITKH, IPHYEM TaKas ke 00s3aHHOCTh BO3JIaraeTcsi U Ha pabOTHHUKOB.

7.5.4. YromoBHas OTBETCTBEHHOCTh 3a HApPYIICHHUE HEITPUKOCHOBEHHOCTH YaCTHOM JKU3HU (B
TOM YHCJIe HE3aKOHHOE COOMpaHHE WJIM PaclpOCTpaHEHHE CBEIECHUH O YaCTHOW JKM3HU JIUIIA,
COCTaBIISIFOILIETO €ro JUYHYI0 WIM CeMEilHylo TailiHy, 0e3 ero coriacus), HempaBOMEpHBIN
JOCTYIl K OXpaHSAeMOH 3aKOHOM KOMIIBIOTEPHOH HH(pOpMAIMK, HENPaBOMEpPHBIA OTKa3 B
MPEIOCTABIICHUU COOPAHHBIX B YCTAHOBJICHHOM IOPSJIKE JTOKYMEHTOB M CBEACHUH (€CiId ITH
JeSTHUS. TPUYMHUIM BPEJ MpaBaM M 3aKOHHBIM MHTEpEcaM IpakJaH), COBEPIICHHbBIE JIULIOM C
HCIIOJIb30BAaHUEM CBOETO CIIY)KeOHOTO MOJIOKEHHUS HaKa3blBaeTca ITpadoM, JUO0 JHIIEHUEM
IIpaBa 3aHUMAaTh ONPEIEICHHBIE TOJKHOCTU WIM 3aHUMATHCS OIPEIECICHHOW JEATEIbHOCTBIO,
6o apectoM B cootBeTcTBUU ¢ YK PO.

7.6. HerpaBoMepHOCTD J€ATEIBHOCTH OPTaHOB T'OCY/IapCTBEHHOM BJIacTU U OpraHU3alui 1o
cOOpYy W UCHOJb30BAaHUIO TMEPCOHAIBHBIX TAaHHBIX MOXET OBbITh YCTaHOBJEHA B CyAcOHOM
MOPSIZIKE.



C 10J10)XEHUEM O3HAKOMIICHBI:

JlomKHOCTD IToanuck dUO
JUPEKTOP Antunus B.K.
CeKpeTapb Cronsiposa /. A.
3aM. gupekTopa mo YP Jlanuna H.B.
3aM. AupeKTopa mno YP Urnsikosa O.111.
3aM. AupeKTopa mno YP Magsntokaesa H.1.
3aM. nupektopa o YP Huk A.1O.

3aM. qupekropa no BP

Txkauenko E.A.

3aM. gupektopa mo AXP Copokuna H.H.
npenojaBaresnb-opranuzaTop ObXK Xamzuna JI.b.
JIeKYPHBIN aAMUHUCTPATOP Acxkaposa E.I'.




